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                The completion of a building permit application is required for alterations or additions to a permanent 
                or accessory structure, any new construction, concrete work, storage buildings, decks and fences. Certain  

maintenance projects may not require a building permit; however, an application must be completed 
and place on file for review by City Council and building inspector. Demolition projects may require a 
fee and have an associated cost for disposal in the city landfill. All work must be completed within 
TWO years of the approval date, and no work may start until application has been approved by the 
City Council. Application must be submitted by 4pm on the Friday before the City Council meeting to 
be placed on agenda for approval. All projects MUST comply with City Ordinances.  

                
                The current process for obtaining a building permit is as follows: 

1. Applicant completes required form and pays any necessary fees. 
2. Applicants should have project area marked for pre-construction inspection; boundary lines must be 
present on the drawing, with correct measurements between boundaries and existing/proposed structures. 
3. Public Works Department and/or Building Inspector will be contacted to review application. 
4. Building Inspector reviews applications and projects based on City Zoning Ordinances and makes 
recommendations to City Council for approval. 
5. Letter/Notice sent to applicant to proceed as stated in application and listing any comments or 
conditions by City Council OR a notice to halt any planned action due to concerns. 
6. Applicant to notify Building Inspector prior to any construction to schedule start day inspection. 
7. Building Inspector and/or PW Supervisor verifies approved application is being followed. 
8. Applicant is required to obtain the curb box, corporation cock, curb valve and appropriate water meter 
from the City.  Any substitution needs City approval. 
9. Applicant or contractor is responsible for all repairs related to plumbing and sewer work, all excavations 
in the public streets or alleys, the cutting and replacing of pavement, laying of water and sewer connections 
and connections to storm water sewers and all construction of private sanitary drains and cesspools within 
the corporate city limits.  
10. A North Dakota licensed plumber is required by the City for any City owned water and sewer line 
handling. Their ND license # must be on application.  
11. Demo or construction will need a roll off dumpster unless deemed unnecessary by PW Supervisor at the 
expense of applicant.  
12. Survey of property may have to be done to determine correct property lines at no cost to the city.  
13. Building Permits may be approved at the discretion of the auditor dependent upon scope of work.  
 

Demolition: For demolition of a building, the foundation must be removed at least 1 foot below grade and 
filled to include 6 inches of black dirt on top.  Concrete, brick and rubble must be taken to the south landfill.  
Capping of water and sewer lines is required.  Asbestos inspection is required for commercial property at no 
cost to the city. 

                                 I have read and understand the requirements of this building permit: 
 
Signature: _____________________________________________ Date: _____________________________ 
 
Revised: 9/4/25 



 Mayor

  Auditor

Legal Description:

Name: ________________________________ Specialty: ________________________________________
Phone: _______________________________ ND License #: ____________________________________
Address: ________________________________________________________________________________
Name: ________________________________ Specialty: ________________________________________
Phone: _______________________________ ND License #: ____________________________________
Address: ________________________________________________________________________________
Name: ________________________________ Specialty: ________________________________________
Phone: _______________________________ ND License #: ____________________________________
Address: ________________________________________________________________________________

Estimated Total Cost of Project: ___________________________________________________________

□ Deck/Accessory Building □ Tenant Improvement□ Fencing

_________________________________________________________________________________________

Project Description: ______________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________

    Donald Flaherty Box 267
        Ellendale, ND  58436

 Nicole Gunn        Phone   701-349-3252
       Fax       701-349-3333
       TDD    800-366-6889

□ Alteration□ New Construction □ Addition

Addition ____________________ Parcel # ____________
Address: ________________________________________________________________________________

□  Residential □ Commercial

       www.ellendalend.comCity of Ellendale  ellendal@drtel.net

" This institutioin is an equal opportunity provider and employer"

Applicant Information
Name: ________________________________ Email: ___________________________________________
Phone: _______________________________ Street Adress: ___________________________________
Mailing Address: _______________________

Property Information

Lot # _____________ Block # ___________

All projects must adhere to city ordinances. 
_________________________________________________________________________________________

Project Information

Contractor Information
Estimated Completetion Date: ____________________________________________________________



City Inspector:  ____________________________________________________________________Date:  ________________

City Signature:  ____________________________________________________________________Date:  ________________

Building Official Notes/Special Conditions: _______________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

     □ Approved □ Disapproved

Date Received:
Date Paid: 

Permit No.: 
Office Use Only 

Project Amount Permit Fee
$0 - $50,000 $50 + other applicable charges 
$50,001 - UP $100.00 + building inspector costs, and any other

applicable costs.

Building inspector costs, survery cost and any other associated costs may be applicable for 
residential, commercial and industrial, will be paid by applicant.

$100,001 - UP

Other applicable charges that may include but not limited to:  building inspector, survery, any other 
associated costs.

$50 + other applicable charges 
$100.00 + building inspector costs, and any other

applicable costs.

$0 - $50,000
$50,001 - UP

Other applicable charges that may include but not limited to:  building inspector, survery, any other 
associated costs.

Industrial

Permit FeeProject Amount
Commercial

Fees

Residential 
Permit Fee

$5 + other applicable charges 
$20 + other applicable charges 
$40 + other applicable charges 
$100 + other applicable charges

Project  Amount
$0 - $1,000

$1,001 - $50,000
$50,001 - $100,000



Building Official Notes/Special Conditions: _______________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________

_________________________________________________________________________________________________________



Appendix A 

Please Complete Detailed Site Drawing:                            NORTH 

                                                 
                                                 
                                                 
                                                 

                                                 

                                                 

                                                 
                                                 

                                                 

                                                 

                                                 

                                                 

                                                 
                                                 

                                                 

                                                 

                                                 
                                                 

                                                 

                                                 
                                                 

                                                 

                                                 

                                                 
                                                 

                                                 

                                                 

                                                 

                                                 

                                                 

                                                 
                                                 

                                                 

                                                 
                                                 

                                                 

                                                 

                                                 

                                                 

                                                 

                                                 
                                                 

                                                 

                                                 

                                                 

                                                 

                                                                                                              SOUTH 

- Sketch of project is necessary to identify distance to boundaries and to verify city ordinance compliance. 
- Sketches are not necessary if all work will be internal to the existing structure.  
- Orientate sketch so that North is up.  
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